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STANDARD COURSE SYLLABUS POLICIES 

 
The following  policies apply to all courses offered by the Sandler School of Social Work. 
These policies constitute an integral and enforceable part of each course syllabus. You 
may click on a desired heading in the Table of Contents to go directly to that topic. 
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Incomplete Grades: A student who is passing a course but has not completed all the 
required work because of exceptional circumstances may, with the approval of the 
instructor, receive a grade of Incomplete Ð this requires a signed contract with the 
instructor, indicating which assignments need to be completed and within what 
timeframe. Please refer to the relevant undergraduate or graduate catalog for complete 
information on this matter. 

 
Class Attendance, Timeliness, and Participation 

 
Social work education is designed to help you prepare for professional practice. To model 
ethically appropriate practice, please treat coming to classes and participation in online 
assignments as you would treat working at an agency. Given the Council on Social Work 
EducationÕs requirements for professional behavior, attendance for all classes is required. 
More than one unexcused absence, excessive tardiness, or patterns of leaving early may 
result in a reduction of the final grade. The effect of absences upon grades is determined 
by the instructor , and the University reserves the right to deal at any time with individual 
cases of non-attendance. 

 
You may be asked to present documentation from a healthcare provider for excused 
absences due to illness or other documentation for other circumstances. Since 
participating in class is an integral part of social work education, it is vital that the student 
be in class; therefore, even with excused absences, you may be required to withdraw or 
retake the class. Whether or not there is a documented, excused absence, if a student 
misses more than 2 classes (or the equivalent of 6 hours of class time), the student will 
receive a substantial decrease in the final grade. As per FAU policy,  attendance

/registrar/registration/catalog.php
http://www.cswe.org/
http://www.cswe.org/


https://www.socialworkers.org/About/Ethics/Code-of-Ethics/Code-of-Ethics-English
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5.! Integrity : Practice being honest with yourself, your peers, and your instructors. 
"! Constantly strive to improve your social work knowledge, skills, critical thinking, 

and ethical practice. 
"! Do your own work and take credit only for your own work. 
"! If you make use of otherÕs work in your assignments, cite the other personÕs work 

using APA format. 
"! Acknowledge areas where improvement is needed. 
"! Invite and make use of constructive feedback from instructors and classmates. 

 
Submission of Papers or Assignments: When students register for a social work course, 
they agree that all required papers, projects, or assignments may be subject to 
submission for textual similarity review to Turnitin or SafeAssign for the detection of 
plagiarism. All submitted papers will be included as source documents in the 
SafeAssign reference database solely for the purpose of detecting plagiarism of such 
papers. A student may not submit the same paper, or essentially the same, paper, 
project, assignment, or finished project to an instructor, which has been submitted to 
another instructor, unless specifically authorized by both instructors to do so. 

 
6.! Diversity : Strive to become more open to people, ideas, and creeds that you are not 

familiar with. Embrace diversity. 
"! Maintain speech free of racism, sexism, heterosexism, or stereotyping. 
"! Exhibit a willingness to serve diverse groups of persons. 
"! Demonstrate an understanding of how values and culture interact. 

 
7.! Communication: Strive to improve verbal, written, and digital communication skills as 

these skills are used heavily in interactions with clients and peers, as well as with 
client records. 
"! Demonstrate assertive communication with peers and instructors. 
"! Practice positive, constructive, respectful, and professional communications skills 
"! with peers and instructor, including body language, empathy, and listening. 
"! Use professional communication skills, including proper grammar, in all 

communications, including email and other digital communications. 
 

8.! Social Justice: Strive to deepen your commitment to social justice for all populations at 
risk. 
"! Demonstrate an understanding of how institutional and personal oppression 

impede the experience of social justice for individuals, families, groups, and 
communities. 

"! Strive to learn methods of empowering populations and enhancing social and 
economic justice at micro, mezzo, and macro levels. 

https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_overview_and_workshop.html
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personal educational use. A class lecture is defined as a formal or methodical oral 
presentation as part of a university course intended to present information or teach 
students about a particular subject. Recording class activities other than class lectures, 

http://fau.edu/sas/
/eic
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Religious Holidays 
 

Please advise the instructor at the beginning of the term if you require accommodations 
for religious holidays. 

 
Code of Academic Integrity  

 
Students at Florida Atlantic University are expected to maintain the highest ethical 
standards. Academic dishonesty is considered a serious breach of these ethical standards, 
because it interferes with the university mission to provide a high-quality education in 
which no student enjoys an unfair advantage over any other. Academic dishonesty is also 
destructive of the university community, which is grounded in a system of mutual trust 
and places high value on personal integrity and individual responsibility. Harsh penalties 
are associated with  academic dishonesty. For more information, see University Regulation 
4.001. 

 

Counseling and Psychological Services (CAPS) 
 

Life as a university student can be challenging physically, mentally, financially, and 
emotionally. Students who find stress negatively affecting their ability  to achieve academic 
or personal goals may wish to consider utilizing FAUÕs Counseling and Psychological 
Services (CAPS). CAPS provides FAU students a range of services, including individual 
counseling, support meetings, and psychiatric services, all offered to help improve and 
maintain emotional well -being. 

quality educa
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/ctl/4.001_Code_of_Academic_Integrity.pdf
/ctl/4.001_Code_of_Academic_Integrity.pdf
/counseling/
http://www.fau.edu/registrar/universitycatalog/welcome.php
http://www.fau.edu/registrar/universitycatalog/welcome.php
http://www.fau.edu/academic/registrar/�鶹Ů��catalog/architecture.php#SchoolSocialWork
http://www.fau.edu/registrar/universitycatalog/welcome.php
http://cdsi.fau.edu/ssw/msw/curriculum-and-degree-requirements/
http://www.fau.edu/registrar/universitycatalog/welcome.php

